Heartland District Meeting – Worship Service Planning Worksheet

HUUMA Worship Coordinator: Bruce Russell-Jayne
brussell-jayne@uuma.org  513/766-1489 (m)
Worship Committee:

Nana Krachovil

Cathy Harrington

Chip Roush

HUUMA Worship Coordinator responsibilities for HD Meeting: 

· Line up Worship Leaders and Worship Associates for three HD Meeting worship services and one HUUMA meeting ingathering worship service.

· Provide Barbara with title of service/sermon, service/sermon description (blurb), service participants names, special needs for staging, lights, sound, visuals.

Heartland District Administrator: Barbara Hamilton
office@heartlanduu.org  888/948-4883

District Administrator responsibilities for HD Meeting: 
· Include worship service descriptions in HD Meeting printed program.

· Print, copy and deliver to conference meeting room Orders of Service if requested.
· Provide room for rehearsals at conference center

· Have conference center provide risers, mics, lighting, projection screen.  Provide projector if requested.

· Have someone at the meeting room to take care of arrangements issues.
Worship Leaders/Preachers responsibilities for HD Meeting:

· If you want a Worship Associate let Bruce know.  Minister volunteers are available. Coordinate duties with Worship Associate.
· Let Bruce know what you need for your service – Fill in the list below.

· Provide Bruce with title of service/sermon, service/sermon description (blurb), service participants names

· Decide and provide service content, draft an Order of Service.  If you want it printed, have it typed and laid out print ready, and send it to Barbara Hamilton, two weeks before the meeting.
· If you plan on using Hymns, please include them in the Order of Service.

Worship Associate responsibilities: Assist Worship Leader as requested (probably performing some elements of the service). 

Worship Leader please fill in the blanks below:
Worship Leader/Preacher’s name as you want it printed -  

Sermon Title -
Sermon/Service Description – 

(The District Office needs this “Blurb” two weeks before the meeting.)
Music:

Do you need a piano?        Do you need a pianist?      Do you have a pianist?

Pianist’s name - 
Do you need a song leader?         Do you need a song leader?         Do you have a song leader?

Song leader’s name - 

Do you need musician(s)?          Do you need musician(s)?          Do you have musician(s)?     

Musician(s) name(s) - 

Lighting  - any special needs?
Sound – how many mikes?
Staging – there will be a riser.  Any other needs?
Chalice – Muncie will provide.
Visuals – any special needs?  (Projector, screen, other)
Will there be an Offering?  Who will collect it?
What have I left out?

Comments:
Worship - HD Meeting April 3-5, 2009  Muncie

HUUMA 1 Day meeting – Ingathering Devotional – Leader ???

HD Meeting

Friday Evening – Opening Worship – Host Church History – Preacher/Leader - Thomas Perchlik 

Saturday Morning – Devotional – History – Preacher/Leader - Jill McAllister; Worship Associate - Andy Burnette
Saturday evening – Closing – Sermon Contest Winner – David Carl Olson, Worship Associate(s) - Don Garrett, Leonetta Bugleisi

